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1 BBeaenue

1.1 O0JacTh IPUMEHEeHHUs

HacTosmuii TOKyMEHT ONMCHIBAET MOPSIOK paboThl ¢ monyieM "APM anmunuctparopa
opranmzaruu” Exunron mudposoii mwiargopmer MUC 2.0 (manee — "ELIL.MHUC 2.0", Cucrema) ais
MEIUIUHCKUX OPraHU3alii, OCYIECTBIAIOUINX AEATEILHOCTh B chepe 00s3aTeabHOT0 MEJUIIMHCKOTO

ctpaxoBanus (nanee — OMC).

1.2 YPOBeHb MNOATr0OTOBKH MOJbB30BaTE/JI

[Tonp3oBatenn CucteMbl JOKHBI 00JamaTh KBamu(dUKaIMend, oO0eCreYnBaIOmed, Kak

MUHUMYM:

— 0Oa3zoBble HaBBIKM pPAa0OTBl Ha MEPCOHAIBHOM KOMIBIOTEpPE C TrpapUuecKuM
MOJIb30BATENbCKUM HMHTEpdelicoM (KiIaBuaTypa, Mbllllb, YIpPABICHHE OKHAMH U
npuiIoKeHusIMH, (paiinoBas Cucrema);

— 0a30Bble HaBBIKM HCIOJB30BAHUS CTAHIAPTHOM KIMEHTCKON mporpamMmsl (Opaysepa) B
cpene WHrepHera (HacTpoWKa THUIIOBBIX KOH(Urypalui, yCTaHOBKA MOJKIIOYCHUMH,
JOCTYNl K BeO-caiitaM, HaBurauus, ¢GOpMbl M Jpyrue THUIIOBbIE HHTEPAKTHUBHBIE
AJIEMEHTHI);

— 0a30Bble HABBIKM HCIOJb30BAaHUS CTAaHAAPTHOM MOYTOBOM mporpamMMbl (HacTpoika
YYETHOM 3amucu Ui NOJKIIOYEHHs K CYIIECTBYIOLIEMY IOYTOBOMY SILKKY, CO3JaHHE,
OTIIpaBKa U MoJyyeHue e-mail).

1.3 IlepeyeHb IKCIJIYATAIMOHHON JOKYMEHTAIlMH, C€ KOTOPHIM HE00X0AMMO

O3HAKOMMUTLHCA MMOJb30BaATEC/II0

Hepeﬂ Ha4dyaJIOM pa6OTBI MMOJIB30BATCIIIM PCKOMECHAYCTCA O3HAKOMUTBLCA C IMOJTOXKCHUSAMU

JAaHHOT'O PYKOBOACTBA MOJB30BATCIIA B HaCTH CBOUX (i)YHKIIHOHaJ'II)HBIX 0053aHHOCTEH.
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2 Ha3nauenue u yc/ji0BUSI MPUMEHEHUSA

2.1 Buanl ACATECJIbHOCTH, (l)YHKIII/II/I, AJIA aBTOMATH3AIIMU KOTOPbLIX NMPEIHAZHAYECHO

AAHHO€ CPEACTBO aBTOMATU3 AU

Monyne "APM  anMmuHucTpatopa opraHuzanMu" TnpeAaHasHaueH s (popMHpOBaHUS

CTPYKTYpPBI OpraHuzanui, He sapistomuxcs MO.

2.2 YciaoBusi, npu co0/MI0JeHMH KOTOPBIX o0ecme4yMBaeTcsi NPHMEHEHHE CpeacTBa

aBTOMaTHU3aluMHn

HocTtyn K (GyHKIIMOHATBLHBIM BO3MOXHOCTSIM W JaHHBIM MOJYJISI Peau3yeTcs MOCPEICTBOM
BeO-uHTepdetica. Pabora monws3zoBareneit CucTeMbl OCYIIECTBIIsIETCS Ha equHoi 6a3e manabix [[O/1.

Pabora B Cucteme BBHIMIOJHSETCS 4Yepe3 aBTOMATH3MPOBAaHHBIE padoune MecTa mepcoHana (B
COOTBETCTBHH C MECTOM pPabOTHI, YPOBHEM IMpaB IOCTyNa K (YyHKIIMOHATHHBIM BO3MOXKHOCTSIM H
naHHbM CHCTEeMBI).

Hacrpoiika pabouero mecra (co3maHue, HAcTpoWKa mapameTpoB paboTel B pamkax MO,
MPEAOCTABICHUE YUYETHOM 3alMCU MOJIb30BaTENsl) BhIMONHAETCS aaMuHucTparopoM MO. Hactpoiika
00I1IECUCTEMHBIX napameTpoB paboTHI, KOH(UTYpaIHs CIIPaBOYHUKOB BBIIIOJIHSETCS
aMUHUCTPATOPOM cucTeMbl. OmnucaHue paldOThl AJAMHHHCTPATOPOB TPHUBEIACHO B JIOKYMEHTE

((PYKOBOI[CTBO AJIMUHUCTPATOPA CUCTEMBD).

23 Iopsiaok npoBepku padoTOCOCOOHOCTH

Jiist mpoBepku paboTOCIIOCOOHOCTH CHCTEMBI HEOOXOIUMO BBITIOJIHUTH CIEAYIONIUE eHCTBUS:

Boinonuuts aBropusanuto B Cucreme 1 oTKpbiTh APM.

Br3BaTh m100yr0 dpopmy.

[Tpu KOppeKTHOM BBOJI€ YUYETHBIX JAaHHBIX JOJDKHA OTOOpazuThes dopma BbiOopa MO umu
APM, mu6o APM mnonb3oBatens. Ilpu BbImonHEeHNH NEHCTBUN JOKHO HE JIOJDKHO OTOOpa)KaThes

olMOO0K, cUcTeMa JOJKHA PEearMpoBaTh HA 3alpocChl MOJIB30BATENs, HAIPUMEP, OTOOpakaTh Ty WM

uHy10 hopmy.



3 IMoaroroBka k padorte

31 Cocras u conep:kanue ITMCTPHOYTHBHOI0O HOCUTEJIS JAHHBIX

Cucrema mepenaercs B BHIE (DYHKIMOHUPYIOIIETO KOMIUIEKCa Ha 0a3e CpeacTB
BBIYHCITUTEIILHOW TEXHHUKH.
Cuctema paspepTbiBaeTcs VcnonHuTEIEM.
Pa6ota B Cucreme BO3MOKHA Uepe3 Cleayromme Opay3epsl (HHTepHET-0003peBaTENHN):
—  Mozilla Firefox (pexomenayercs);
—  Google Chrome.
[lepen Hagamom paboOTHI CleqyeT yOeIUThCs, YTO YCTaHOBJIEHA MOCIEIHss Bepcusi Opaysepa.

[Tpu HEOOXOIMMOCTH CIIeyeT OOHOBUTH Opay3ep.

3.2 Ilopsinok 3anycka CucreMsbl

Jlns Bxona B CUCTEMY BBITTOJTHUTE CIICTYIOITUE TCHCTBUS:

—  3amycrture 6paysep. OToOpa3uTcst OkHO Opay3epa U TIOMaITHssl CTpaHHUIIa.

P

— Bsenute B agpecHoli cTpoke obo3peBatens aapec Cucremsl, HAXKMUTE kiaBuiny Enter.
OTto6pa3utcs rinaBHas crpanuna CUCTEMBI.

IIpumeuanue — Azpec A TOAKIIOUEHHS MPEAOCTABIACTCS aaMUHHCTpaTopoM. Ecmu

ctpanuna CucTeMbl YCTaHOBIIEHA B Ka4eCTBE JOMAIIIHEH CTPaHUIIbI, TO OHAa OTOOpA3UTCs cpasy Mocie

3amycka Opaysepa.



Jns ynoOcTBa HCIONB30BaHUSA peKoOMeHAyeTcss n00aBuTh anpec CHCTeMbl B 3aKIaJKH

I/IHTepHCT-O603peBaTCJ'DI, W/ WA CACJIaTh CTpaHUIlY CucreMsl CTapTOBOﬁ CTpaHHHeﬁ.

Z PTMUC

EnvHaga umugposana
nnatgopmMma

Bxop no norvey  Bxop no osesy  Bxoa wepea ECHA

Pernos

Tun B

Normu

Mapone
Tt

A 3zfwn napons

BOMWTH

Asropusanust B CucteMe BO3MOKHA OJTHUM H3 CIIOCOOOB:
—  C HCIIOJIb30BAaHUEM JIOTHHA U MAPOJIS;
— ¢ nomousio D11 (BeIOOpa THIa TOKEHA U BBOJ MApOJIs);
— ¢ nomoubto yuetHoit 3anucu ECHA.

1 croco0:

—  Baenute norun yuetHoit 3anucu B nosie Mms nmons3zoBatens (1).
—  Bsenute naposs yueTHoit 3anucu B nose Iapoms (2).
—  Haxwmure kHOonky Boiitu B cuctemy.

2 coco0:

—  Ilepeiigure Ha Bkinaaky "Bxon no TokeHy'":



Bxopa

Bxo0 No NoruHy Bxon No TOKeHY Bxop yvepes ECHMA

TN TOKEeHa

AuthApi - eToken MOCT v

MAUH-koQ

BXO4 NO KAPTE

—  BriOepure Tun TokeHa.
— Bsemute mapons ot DI B mone [TMH-kon/CepTudukar (pacroyioxkeHHOS HIKE OIS
"Tumn Tokena"). HaumeHoBaHUE TIOJISI 3aBUCUT OT BHIOPAHHOTO THIA TOKESHA.
—  Haxwmure kHONIKY "Bxoa no kapre".
[Ipumeuanus:
— Ha xowmmnbiotepe I[lonb3oBarenss mnpenBapUTENbHO JIOJDKHO OBITh YCTAaHOBIIEHO H
3aIyIeHo MPOorpaMMHOe oOecTiedeHre sl BRIOpAaHHOTO THIIA TOKEHA.
— IlpenBaputenbHO MOXKET TOTPEOOBATHCS YCTAaHOBUTH CEPTU(UKATHI TOJb30BATENEH
aJIMMUHHCTPATOPOM CHUCTEMBI B IPOTPaMMHOM 00€CIIE€YEeHUH BHIOPAHHOTO THUIIA TOKEHA.
[Ipy HempaBWIBHOM BBOJIE HMMEHH TOJb30BaTeNss W (WIKM) Maposisi  OTOOpasuTCs
COOTBETCTBYIOIIIEe cooliieHrne. B 3Tom ciydae HE0OXOAMMO MOBTOPUTH BBOJI UMEHHU MOJIH30BATENS U
(unn) mapodsi.
3 cnoco6:
—  Ilepeiinute Ha Bknanky "Bxopn uepe3 ECHA". byzner BbIIOJHEH NEPEXO] HA CTPAHHUILY
aBropuzanuu yepe3 ECHUA.
—  BaeauTte naHHble 118 BX0/1a, HAKMUTE KHONKY BoiiTh.
IIpumeuvaHue — /i apropusanuu uepe3 ECUA yueTHas 3anuch oabp30BaTeNs JODKHA
OBITH CBsI3aHa ¢ y4eTHOMU 3amuchio yenoBeka B ECUA. VderHas 3amuchk moib3oBatess J0JkKHA OBITh

BKJIIOUEHA B rpynmy "ABTopusanus yepe3 ECHA".



[Ipy HenpaBUIBHOM BBOAE UWMEHHM ToNb30BaTelnst W (WIM) Tapoiisi OTOOpasUTCs
COOTBETCTBYIOIEE cooblIeHne. B 3ToM ciiyyae HEOOX0IMMO MOBTOPUTH BBOJ] UMEHHU IOJIb30BATENs U
(nnn) mapodsi.

—  Tlocne aBTopu3aIyizi OJHUM U3 CIIOCOOOB 0TOOpa3uTcs Gopma Beidopa MO.

Bei6op MO

OTMEHA NMPUMEHUTDB

VYxaxwure HeoOxoaumyo MO u Haxkmute KHOTKY "[IpumeHnTs".

—  Orobpasurcs Gpopma BeiOopa APM 1o ymon4anuto.

Bribop mecTa pabotbi (APM) no ymonJyaHuo 9 X

APM/BOD Mogpaiagenesnse S OTRENeRe FCRysGa Tl HOcTE FacMcarme

APM agmMuHncTpaTapa Nno AgMUHNACTPaTOR N0
APM agMuHdcTpaTopa MO (E—
APM agmuHdcTparopa LIOA

B PIR A o o O (=173

OTMEHA NPHUMEHWTL

IIpumeuyanue — Popma oroOpaxkaercs, eciy paHee HE ObUIO BHIOpAHO MecTO PabOTHI IO
YMOJTYaHHIO, WK TIpH BXoje Obuta m3MeHeHa MO. Tlocne BbIOOpa mMecta paboThl, yka3aHHBIH APM
OyzeT 3arpy,arbcs aBTOMaTHUECKH 110CIIE aBTOPU3ALIUH.

Bribepure mecto paboTel B crnmcke, HaxkmuTe KHOMKY "llpumenuts". OrtoOpasurcs dopma

ykazaHnHoro APM nonb3oBaters.



4 Monayas "APM agMuHHCTpPaTOpa Opranu3anun’

4.1 O0mee onucanue

4.1.1 Ha3znauenue

ABTOMaTH3UMpOBaHHOE paboyee MeCTO aJAMHUHHUCTpaTtopa opranm3anuu (manee — APM

aJIMUHUCTpATOpa OpraHHu3aIii) MpeIHa3HayeHo g (HOPMUPOBAHMS CTPYKTYPbl OpTraHU3alUN, He

spironuxcsa MO.
4.1.2 ®yukuun APM

Oynkunn APM:
—  JloOaBneHue v peakTUPOBAHUE JTAHHBIX CTPYKTYpPHI U IACHIOPTa OpraHU3al1y.
—  JloOaBneHue, peIaKTUPOBAHKUE YUETHBIX 3aMKCEH MOJIb30BaTENEeH.
—  PenmaktupoBaHue JaHHBIX CIPABOYHUKOB CUCTEMBI.
—  PenmaktupoBaHue JaHHBIX COTPYJHUKOB OpPraHU3aLUH.

—  IIpocmoTtp ucropun Mojepanyu ABOHHUKOB.
4.13 Onucanue riiapuoi gpopmbl

[Tocrme aBTOpM3amuu B TPUIIOKEHUH OTOOpasutTcs TiiaBHas gopma APM aamumHHCTpaTtopa

OpraHu3aIu, 100 MeCTO PaboThl, YKa3aHHOE 10 YMOJYAHHIO.
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;‘. AnumuHuctpatop opranmsaum [ Anteka ( HeT nndopmaumn o Bpavel ) FES
| Monck: GUALTP HE YCTaHOBNEH
DaMUANA: TNorux:
WmMA: Ipynna: v
Otuecrso: OnucaHue:
€y OobfasuTe o MaMernte € Yaamums (@ Ofvosute | o MeuaTs v [NepeKsWMpOBaTh AaHHLIE 1/2
Norux Damunua (B OTuecTeO Mpynns Onucanne
aptekaB9 ANTeuHb i COTPYLHUE OrgéAdmin
farmserns MNonb3cBaTENL farmsery FarmacyAdmin, OrgAdmin Monb3oBaTens ANTek
4 1L 13
[4 4 |crpamua1l ws1i| b B | & Orobpakaembie cTpoki 1- 2 us 2

MecTo paGoThl MOJb30BATEsl — B 3aroJIOBKE (POPMBI B BUJE TUIEPCCHUIKM OTOOpakaeTcs
Ha3BaHME aBTOMATHU3MPOBAHHOIO pabOUuero MecTa MoJib30BaTellsl, B KOTOPOM OCYIIECTBIsSETCs padboTa
noab3oBarens. Mcnone3yercs s npocMoTpa MHGOpMaLUU 00 MMEIOIIMXCS MecTax padoThl U JUIs
CMEHBI MecTa paboThI.

IManeab GUIABTPOB — COJEPXKUT MOJS JJIs BBOJA 3HAYCHHUU JJIsi OTOOpA JaHHBIX B CITUCKE
riaBHoro okHa APM aamunuctparopa opranuzanuu. Jljig 3amycka MoucKa o 3a/laHHbIM KpUTEPUSIM
ucnonb3yercs kHonka HaiiTu. B »xypHane BbI30BOB 0TOOpa3sATCs 3alMCH, OTBEYAIOLINE OUCKOBOMY
KPUTEPHUIO.

Jns ouncTtku mnosiel ucnosb3yercs kHonka COpoc, JaHHBIE B JKypHajle NPUMYT BHJI 110
YMOJIYAHUIO.

[Tonst punbTpa:

—  ®amuaus, Umsa, OtuectBo — ®UO nonws3oBarens opraHu3aiim.

—  JIOTMH — JIOTHH y4€THOU 3alMCH NOJIb30BaTENs.

— TI'pynma — rpymnma, B KOTOPYIO BKJIIOYEH I0JIb30BaTelb. BpiOMpaeTcss 3HaueHUEe U3
BBIITIAJAIOIIETO CIIHACKA.

- Onucanue — OITMCaHHUC, Z[O6aBJ'IeHHOG K yquHOﬁ 3aI11MCH I10JIb30BaTCIIA.
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Cnmcok y4eTHBIX 3anMceil — MepeyeHb YUETHBIX 3alUCced M0 MEAUIIMHCKON OpraHU3allH, C
KOTOPOM CBsI3aHA YYETHAs 3alUCh M10JIb30BaTENS.
JlocTynHble JENCTBUS HAJl 3alIUCSAMU CITUCKA:
—  Jo6aBuTh — 106aBlIeHNE YYETHON 3aMIMCH TOJIH30BATEIIS.
—  H3MeHHMTB — peJakTUPOBAHUE BHIOPAHHON YUETHOM 3aMUCH MOIh30BATENS.
—  ¥YaanauTh — yIaiduTh BHIOPAHHYIO YYETHYIO 3alUCh MOJIb30BATEs.
—  OOHOBUTH — OOHOBHTH CIIHCOK YUETHBIX 3aMHCEH.
— Ileyars:
— IleuaTs — neyaTh BHIOpPAHHOM 3alKCH CIIUCKA;
— IleyarTp Tekyuei CTpaAaHUIBI — [IEYATh TEKYILEH CTPAHUIBI CIIMCKA;
—  IleyaTs Bcero cnmcka — redarb BCEro CIIMCKA 3aluCcei.
—  IHepex3mmpoBaTh JaHHbIE — IEPEHOC BeeX JaHHbIX 13 LDAP B 6azy.
Knonku pa6oTsl ¢ gopMoii — UCTIONB3YIOTCS IS yIIpaBiieHUust POpMOii.
—  Ilomolub — BEI30B CIIPAaBOYHOM CUCTEMBI;

—  3aKkpbITh — BBIXOJ U3 HOPMBI.

4.1.3.1 Onucanue 00xkoBoi maneaun APM

Ha OokoBoli maHenw pacmojioKeHbl KHOMKH ObIcTporo pgoctyna kK ¢yHknusm APM
aIMHHUCTPATOpa OpraHU3aIuy.
Jnis oToOpakeHust/ CKpbITHs OOKOBOM MaHEIH MCIOJIb3YEeTCS KHOMKA CO CTPENIKaMu B BepXHEH

gactu popmel. [lluprHa manenu perymupyemasi.

[Tacnopt opranuzanuu

CrpyKTypa opraHuzanuu

Cucrema:
— KypHan aBrOpmaLMH B | IIpuMeuaHue - OroOpaxaercs uHMOpPMALHI O

cucreme O IKIIFOYEHHUH TOJIBKO I0JIb30BaTeN el JaHHONW OpraHM3aliH.

| | COpaBOYHUKHU:
— Cnpasounuk MKB-10; - IIpuMeuyaHHue — CripaBOYHUKH JTOCTYIHBI B PEKHUME

— HomeHnknartypHbIit IPOCMOTA.
CIIPaBOYHUK;

— CnpaBounuk MHH;
— CrnpaBoyHHK Toproseix | —
HauMCHOBAHUM;

— Eaunuuel uamepenus;
— Ilensr na JKHBJIII,
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— IpenenbHbic HambOaBKK Ha
JKHBJIIT;

— CopaBounuku CUCTEMBI;

— CnpaBoyHHK "[lepeunu
MEJIMKaMEHTOB";

— JlexapcTBEHHBIE CPEJICTBA;
— CmpaBoYHHK
MEIUKaMEHTOB.

Kypnan yBenomnenuit

[IpocMoTp oTUETOB

||

Pa3Mmenienue Ha ckiamax

4.2 Padora B APM

4.2.1 OO0mmii anroputm padorsl B APM

APM anmuHHCTpaTOpa OpraHu3aluy MpeaHa3HaueH g paboThl ¢ JAHHBIMU OpPTaHU3ALMU, C
KOTOPOM CBs3aHa y4ETHas 3alUCh MOJIb30BaTENs.
ITonp3oBarento APM mpenocraBisieTcss BO3MOXKHOCTh BBOJA JaHHBIX, PACIPENEICHHUE IIPaB
JOCTYTIA TTOJIb30BATEIISIM, HAIIOJTHEHNE MH(POPMAITMOHHON CHCTEMBI.
Hwke mnpuBeneH oOmmii anroputM IMEpPBHYHOW  HACTPOMKH, TOPSIOK  CO3MAHUS
aBTOMAaTH3MPOBAHHBIX pab0OYNX MECT M10JIb30BATEICH:
- OTtpenakTupyiTe JaHHbIE IaCIIOPTa OPTaHU3ALHH.
- Co3paiite CTpyKTypy OpraHH3allH, 3a[I0JIHUTE HEOOXOIUMBIE OIS BKIIAJIOK.
- CozpaiiTe y4eTHbIE 3allMCH I10JIb30BATEIEH.
Jlis co3maHHBIX YYETHBIX 3amuceil OyIyT co3/laHbl aBTOMaTH3UpOBaHHbIE paboune mecra B
pamKax BbIOpaHHOM OopraHu3aluy.
[Tocne aBropu3anuu B CUCTEME IOJ HOBOW yYeTHOHM 3amuchio oTOOpasutcs (opma BeiOOpa
paGouero Mecrta, OTOOpa)kaeMOro IO YMOJYaHHUIO, B COOTBETCTBUM C HACTPOMKAaMU U TMpaBaMH
YYETHOU 3aIUCH.

[Toapo6HO pabota ¢ APM onuncana B pyKOBOACTBE aIMHUCTPATOPA.
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